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EDITING A BUDGET ALLOCATION 
 

From the results table page, click on the “Edit” icon next to the allocation you would like to 
edit. 
 
 

 
 
 
 
• Users can edit any field with the exception of the accounting code field. 
• Each page features an “Edit History”, located on the bottom of the page, and it tracks 

changes made to the file such as, user and date, as well as last updated user and date.   
• Click “Cancel” to return to list screen without saving. 
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